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Parent Handbook 
 
Dear Parents, 
 
Welcome to the Kids’ Day Out Program at First Bap<st Church Temple. 
You have chosen an early childhood program where your child’s growth 
and development will be fostered in a developmentally appropriate way 
by teachers and staff who love God and have a passion to serve him 
through teaching young children. 
 
This handbook has been prepared to acquaint you with school policy. 
 
Please read this handbook so you will understand our school policy, and 
your role as a parent(s) in suppor<ng our preschool program. Please 
retain this handbook as a guide. 
 
Any changes made to policies and procedures throughout the school 
year will be sent home in the form of an amendment which will require 
your signature as a parent of a preschooler enrolled in the Kids’ Day Out 
Program. 
 
If you have any ques<ons or concerns regarding policies and 
procedures, please contact the Program Director at 254-773-6866 or 
rboeselt@firsWemple.org. 
 
Sincerely, 
 
Rachel Boeselt,  
Program Director 
254-773-6866  
rboeselt@firsWemple.org 
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Kids’ Day Out Program 
 
The Kids’ Day Out Program was founded in the fall of 2013 as a ministry to the families of 
Temple. There were four classes that met twice a week in downtown Temple and provided our 
Temple community play based, quality early childhood educaIon in a ChrisIan seKng. In the 
Fall of 2014, the new West Adams Campus of First BapIst Church Temple was opened. Kids’ Day 
Out received its official new name, formerly known as Mother’s Day Out, in the fall of 2018.  
Today our program exists to serve the families of Bell County by providing quality, play based, 
early childhood educaIon in a ChrisIan seKng that nurtures the whole child socially, spiritually, 
emoIonally, and intellectually. First BapIst Church Temple exists to lead those far from God to 
encounter Him and grow in the ways of Christ.  
 
The Kids’ Day Out Program is managed by the program Director and is overseen by the 
Preschool Minister of First BapIst Church Temple. 
 
 

Hours Of Opera,on, Holidays and Closures 
 

The first day of school is the Tuesday aWer Labor Day, and the last day of school is the third 
Tuesday of May. Please note that there is a “Meet the Teacher” night that is held prior to Labor 
Day. A Kids’ Day Out Calendar is published yearly that coincides with Belton ISD calendar for 
most major holidays, with a few excepIons. We observe Thanksgiving Break, Christmas Break, 
President’s Day, and Spring break school closures.  
 
Kids’ Day Out hours of operaIon for all classes are Tuesdays and Thursdays from 9:00am-
2:00pm. All students are expected to be prompt and to a_end classes regularly. Children should 
be picked up promptly at 2:00pm. A late fee will be assessed at 2:10pm. We charge $5.00 for 
the first 10 minutes and $1.00 for every minute aWer 2:20pm.  
 
School Closing 
When inclement weather requires special precauIon, the school may be forced to close. If 
Belton ISD closes due to bad weather condiIons First Temple Kids’ Day Out program will also 
close. Listen to your local TV and radio staIons for informaIon about school closing. For Belton 
ISD two-hour weather delays we will begin our school day promptly at 10:30am. First Temple 
Kids’ Day Out program will not make up bad weather days regardless of how Belton ISD handles 
it. In the event that we must close the school aWer the school day has begun because of 
electrical outage, plumbing, water shut off, natural emergency, or any other reason, your child’s 
teacher will call and noIfy parents that they must immediately pick up their child.  
 
Office Hours 
The Kids’ Day Out program office is open from 8:15am-2:30pm on school days. If we are not in 
office, please leave a message on the voicemail or send a message via Brightwheel applicaIon 
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and your call/message will be returned as soon as possible. In the case of an emergency dial 
(254) 773-6866 (church office). 
 

Enrollment Requirements 
Before the child’s admission to school, the admission form (electronic form) with medical 
history and two emergency contacts, must be completed and returned to the program office. A 
child is enrolled when his/her name has been wri_en into the appropriate class list and the 
required fees have been paid. These fees include the $100 registraIon fee due at Ime of 
registraIon. 
 
Please note that diapering faciliIes will be available for our ones through young threes 
classrooms. Independent toileIng is required for the older threes and Pre-k classrooms. If you 
have concerns about this ma_er, or if your child has a medical problem, please noIfy the 
Director. 
 
First Temple Kids’ Day Out makes an effort to accommodate all children, but our program 
reserves the right not to accept a child whose needs require individual a_enIon that cannot be 
provided for by available staff. The program reserves the right to refuse care of a child if the 
parent’s account is delinquent, and the parent has failed to pay the outstanding charges. 
 

Registra1on Policy Informa1on 
RegistraIon is open in February for the following fall (September). The school year is from 
September through May. 
 
RegistraIon is on a FIRST-COME FIRST-SERVED basis. When a class is filled, a waiIng list will be 
established. The list will remain acIve through the current school year only. It does not carry 
over to the next school year. 
 
The annual registraIon fee and supply fee is NON-REFUNDABLE. 
 

Tui1on And Fees 
The Kids’ Day Out program is a ministry of First BapIst Church Temple. Our budget is set 
annually, and we are totally dependent on the tuiIon generated yearly for program operaIng 
expenses. TuiIon for the 2023-2024 school year is 9 payments of $200 (September-May). 
 
Regular tuiIon (September-May) is due on the 1st day of the month and will be considered late 
on the 10th day of each month. AWer the 10th day of the month, a $10 late fee will be charged. A 
5 percent discount is available for paying a year in advance, that amount is $1710. There are NO 
credits for illness or vacaIon Ime. You will receive a monthly tuiIon invoice via the Brightwheel 
applicaIon. TuiIon payments can be paid via the Brightwheel applicaIon or in person cash or 
check at the main desk during school operaIng hours. 
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A Supply Fee of $50 per child enrolled in our program will be due in October. The supply fee is 
non-refundable. 
 
Each January new tuiIon rates and fees, if applicable, will be published for the following school 
year. 
 

Drop Off and Pick Up 
If another person other than the designated person on the admission form is to pick up your 
child, please noIfy your child’s teacher via Brightwheel message or handwri_en note. 
Designated person(s) Driver’s License or state issued I.D. will need to be present to have the 
child released. Late charges will be assessed in the event you are late picking up your child. 
Please refer to the secIon enItled “Hours of OperaIon” in this handbook for further 
explanaIon of late fees. Parents are not to leave una_ended child(ren) in the vehicle. If you 
need assistance with this please call the office. 
 
Saying “Goodbye” Separa:on 
To help achieve the goal of allowing your child to become independent, emoIonally healthy and 
well adjusted, we recommend the following pracIces with children two and older: 

• If possible, children should be walked in, not carried 
• Present your child to the teacher upon arrival. The greeIng between teacher and child is 

invaluable. Many things about the child’s health and state of mind can be determined in 
that brief Ime and nothing should interfere with it. The teacher will help the child join 
into classroom acIviIes. 

• Goodbyes at school should be part of a normal, everyday rouIne every child goes 
through. SeparaIon should be sweet and brief, with reassurance about the planned pick-
up Ime. 

• Parents should encourage children to make friends with the teachers and look forward 
to being at school without feeling guilt or disloyalty. 

 
An informaIonal “Meet the Teacher Night” mail-out with class assignments and informaIon will 
be sent mid-summer. 
 

Educa1onal Philosophy 
Our mission is to provide quality, early childhood educaIon in a Christ centered seKng that 
nurtures the whole child socially, spiritually, emoIonally, and intellectually. 
 
Time and space are organized to encourage exploraIon by each child. Freedom of choice and 
self-directed Ime are scheduled, in addiIon to teacher-directed Ime and structured acIviIes. 
Children will build self-esteem and self-confidence as they explore and discover. Hands-on and 
learning discovery provides the conceptual background necessary for the later development of 
all abstract learning. Children will develop at their own pace as they learn about life and how 
they relate to the community and the world around them. 
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Curriculum 
Each lead teacher plans the classroom curriculum around yearly topics based upon biblical 
truths and cultural acIviIes. Physical well-being, motor, social and emoIonal approaches to 
learning, language, cogniIve and general knowledge are implemented each day through play, in 
independent play as well as large group acIviIes. Each child is unique and develops at his/her 
own rate. Because “play” is a child’s “work,”, the classroom is divided into learning or “work” 
centers, which provide opportuniIes for learning through various challenging acIviIes.  
 

Enrichment Classes 
Music and Movement classes are offered to each age group to enhance their learning 
experiences. Each age group will a_end these classes each school day. 
 

Chapel 
First BapIst Temple exists to lead those far from God to encounter Him and grow in the ways of 
Christ. Kids’ Day Out Chapel Ime is held weekly for our Threes and Pre-k classes. Twos classes 
will a_end starIng in January. This Ime of worship includes praise and worship, bible stories, 
memory verses from the Bible and prayer. Families are welcome to a_end this special Ime for 
our preschoolers. 
 

Discipline 
It is First BapIst Church Temple’s policy that staff members and volunteers are prohibited from 
using physical discipline in any manner for behavioral management of preschoolers. No form of 
physical discipline is acceptable in the Kids’ Day Out program. This includes spanking, slapping, 
pinching, hiKng or any other physical force as retaliaIon or correcIon for inappropriate 
behaviors by preschoolers. Preschoolers will be disciplined using posiIve guidance, Ime-outs 
and other non-physical methods of behavior management.  
 
Children are taught to express their feelings and self-regulate in a socially acceptable manner. 
When these methods do not work, your child will be spoken to and removed from the situaIon 
as a first step. Please do not be discouraged if your child is disciplined. Children act out and test 
our limits at all stages of development. The behavior will pass as long as we are all consistent. 
You will be noIfied of any behavior we feel should be reinforced at home. When dangerous or 
disrupIve behavior persists, brief Ime out periods are used in the classroom or in the Director’s 
office. In cases of extreme behavior problems, parents will be noIfied. CooperaIve plans for 
resoluIon will be developed. 
 
Discipline problems which have reached a level to warrant a visit with the Director will result in 
an incident report given to the parents(s) and a phone call home each Ime the child is brought 
to the Director so that the parent(s) are aware of the situaIon at hand. The incident report 
must be signed and dated by all parIes involved, i.e. teacher(s), parent(s), and Director. In the 
event that serious behavior problems cannot be resolved, the student will be dismissed from 
the Kids’ Day Out program. 
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Daily Schedule 

Each classroom has a daily schedule. The schedule has been designed to alternate between 
large group and small group Ime, acIve and quiet acIviIes and to allow for sufficient Ime for 
centers and outdoor play. Parents will be noIfied of any changes to this schedule. 
 

Nap1me 
If you have a child ages, Ones through Young Threes, they will have a scheduled napIme 
planned into their daily schedule. The young threes class may transiIon to a quiet Ime based 
upon the developmental needs of the children in that class. 
 

Toilet Training 
Parents of Ones through Young Threes students will be consulted on each child’s progress in the 
toilet training process. Verbal cues from the teachers will be given to assist and aid in the toilet 
training process. “Accidents” will be handled by reassuring the child and compleIng the 
changing of diapers or underwear and clothing. An extra change of clothing will need to be sent 
in the child’s backpack for such occurrences. 
 

School Pictures/Snapshots 
Photos of classroom acIviIes and events will be sent weekly by your child’s teacher via 
Brightwheel applicaIon. If you do not want your child’s photograph to be used for First BapIst 
Temple and/or Kids’ Day Out social media pages you must fill out the photograph denial form. 
This form will then be placed in your child’s Brightwheel file and shared with teacher(s) and 
administraIve staff. 
 

Child Release Regula1ons 
Staff members and teachers can only release a child to other adults who have been authorized 
in wriIng to pick up your child. Authorized persons are idenIfied on the admissions form on the 
authorized pick-up secIon. Each Child must be checked in and out every day by the child’s 
teacher via Brightwheel a_endance record. 
 
Children should be picked up promptly at 2:00pm. Late pick up is discouraged. A late fee will be 
assessed at 2:10pm. We charge $5.00 for the first 10 minutes and $1.00 for every minute aWer 
2:20pm.  
 

Safety Precau1ons 
Never leave a child una_ended in your car. Please do not allow your child to walk into the 
building alone. We ask that you walk your child to the door of his/her classroom. This is for the 
safety and well-being of your child/children. 
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Firearms and Weapons 
At no Ime is any person permi_ed to carry any type of firearm, ammuniIons and/or weapon on 
church property during school hours for any reason unless they are police officers, required to 
carry these weapons as part of their uniform/job and disclose this informaIon to the Director 
and the classroom teachers.  
 

Preven1ng And Responding to Abuse 
First BapIst Church Temple has a ZERO tolerance for abuse in ministry acIviIes and programs. 
We are commi_ed to providing a safe, secure environment for preschoolers and their families. 
Texas Law requires that any person having cause to believe a child’s physical or mental health or 
welfare has been adversely affected by abuse or neglect is a mandatory reporter. Any suspicious 
or inappropriate abusive behaviors against a child will be reported to local law enforcements 
agencies and Child ProtecIve Services. 
 

Field Trips 
We do not take any off-campus class field trips. Occasionally special guests are brought in to 
enhance our curriculum from Ime to Ime. 
 

Clothing 
As you plan your child’s wardrobe, consider the variety of acIviIes your child parIcipates in on 
a typical day. Children should be dressed in comfortable play clothes while a_ending school. We 
will use a variety of messy media like food coloring, paint, shaving cream etc. We suggest 
comfortable washable clothes that are free from complicated fasteners. Be sure your child has 
adequate clothing for outdoor play. A light jacket is oWen required for outdoor play and should 
be labeled with his/her name. A heavy coat, gloves and hat are needed for winter months and 
all should be labeled. Closed toe shoes, preferably socks and tennis shoes are best for 
preschool. 
 

Illness And Health Precau1ons 
Please be sure your child is well before bringing him/her to school. Your child’s health is a 
ma_er of importance to us. This includes excluding children from a_endance who come to 
school sick or isolaIng children who become ill at school. It is the teacher’s responsibility to 
quesIon the parent at drop off if the child appears to be sick, and it is also the teacher’s 
responsibility to ask a parent to take a child back home if the child is deemed not well to be at 
school. The school does not employ a school nurse; therefore, any first aid administered or 
medicaIon given will be done by the child’s teacher or the office personnel. Please see specific 
requirements for administering medicaIon in the secIon enItled “MedicaIon To Be 
Administered At School,” located in this handbook. 
 
Please keep your child home if he/she has any one or more of the following symptoms: 

• A fever OR has had a fever in the previous 24 hours-see policy stated below 
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• Diarrhea (two episodes of loose, watery stool) OR has had diarrhea during the previous 
24 hours-see policy stated below 

• Has vomited in the last 24 hours-see policy stated below 
• Is taking the first dose of an anIbioIc-see policy stated below 
• Onset of a cold- see policy stated below 
• Heavy nasal discharge- see policy stated below  
• Fussy, cranky and generally not himself/herself- see policy stated below 
• Exhibits unexplained rash-see policy stated below 
• Head lice- see policy stated below 
• Covid-19 symptoms- see policy stated below 

 
 
Medica:on to be Administered at School 
MedicaIon may NOT be given to a child by any teacher or staff member. The only excepIons to 
this policy are lifesaving medicaIons aWer a parent has filled out a medical consent form and 
leW the medicaIon with the Director or Preschool Minister. 
 
Emergencies 
In the case of accidental injury or severe illness, we will first contact the child’s parents, then, if 
need be, the designated emergency persons. If necessary, the school will arrange for emergency 
medical care and/or emergency transportaIon. It is the parent’s responsibility to keep school 
records in Brightwheel updated with current telephone numbers and emergency informaIon. 
 
Allergies 
For the safety of your child, parents of children with severe allergies are required to provide a 
signed copy of an “FARE Allergy Special Care Plan,” detailing any allergies, food or otherwise, 
from which their child suffers, at the Ime of enrollment or when the allergy is discovered. This 
plan must be updated annually, or more frequently, as needed. In addiIon to this form parents 
must provide a copy of any addiIonal physician’s orders and procedural guidelines relaIng to 
the prevenIon and treatment of the child’s allergy. If there is a change in allergic sensiIvity (it is 
determined by physician that the child is no longer allergic to something), this informaIon must 
be communicated in wriIng on le_erhead from physician. Parents are discouraged from making 
these determinaIons on their own for the health and well-being of their child. Any medicaIon 
required to treat an allergic reacIon must be provided.  
 
School Policy with Regards to Specific Symptoms 

• Diarrhea: Parents will be noIfied when the first episode of watery bowel movement 
occurs. Parents will be informed and if a second watery bowel movement occurs during 
the school day, parents must pick up the child. Parents will be asked to pick up a child 
immediately if abdominal pain, fever, or vomiIng accompanies the first or second 
occurrence of diarrhea. He/She must remain at home for 24 hours, free from diarrhea 
symptoms. 
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• VomiIng: If vomiIng occurs within the previous 24 hours, the child will be excluded 
from the program. If vomiIng occurs during the school day, parents will be called and 
asked to pick up child immediately. Gagging due to excessive crying does not consItute 
vomiIng.  

• Eye/Nose Drainage: If thick mucous or pus is draining from the eye or nose, a child is 
prevented from a_ending school. Green or yellow mucous may indicate and infecIon or 
allergy. If the doctor indicates that mucous is due to an allergy and is not contagious, a 
note from the doctor must be brought to school in order for the child to a_end school. 

• Sore Throat: If the child complains of a sore throat and is accompanied by a fever, the 
child is prevented from a_ending school.  

• Fever: If the child has and oral temperature of 100.4 degrees or higher, the child is 
prevented from a_ending school and may not return unIl he/she is fever free without 
fever reducing medicaIon for 24 hours. 

• Skin Rashes: if the child has undiagnosed skin rashes or sores, the child is prevented 
from a_ending school. If the child has persistent itching of the skin or scalp, the child is 
prevented from a_ending school. 

• Appearance/Behavior Changes: If the child looks or acts differently, is unusually Ired, 
pale, lacking appeIte, confused, irritable, or difficult to awaken, the child should remain 
at home for further observaIon. 

• Lice: If a child contracts lice, treat as physician recommends, and child must remain nit 
free before returning to school. 
 

Accidents/Injury 
The teacher will treat the injury and send home an incident report if the injury is minor. In the 
case of a more severe injury, the appropriate first aid measure will be taken immediately to care 
for the child, the parents will be noIfied, and if necessary, parents will be asked to pick up the 
child for further medical treatment. Emergencies will result in a call to 911. It is very important 
that all telephone numbers and emergency informaIon in Brightwheel be kept current so that 
parents can be reached at all Imes. Please be sure cell phones are turned on and accessible 
while your child is a_ending school. 
 
Handwashing 
The most important thing teachers and children can do to prevent the spread of illness in a 
classroom is to wash hands thoroughly and oWen. Handwashing is encouraged at home prior to 
coming to school and will occur throughout the school day. At home encouragement to wash 
hands before and aWer meals, aWer using the restroom and aWer outdoor play is encouraged to 
help the ease of cooperaIon of children when asked to wash their hands during the school day. 
 
Safety 
The safety of the children in the Kids’ Day Out program is of the utmost importance. Procedures 
are in place for fire safety, severe weather, intruders, injury to a child, release of children, 
playground safety and naIonal alerts. 
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• Fire Safety: Fire drills are conducted and all classes parIcipate. Every room in the 
preschool area of First BapIst Church Temple displays the emergency procedures 
regarding fire and notes the primary and secondary evacuaIon routes. First BapIst 
Church Temple building is equipped with a fire/smoke alarm system that is monitored by 
a firm that noIfies the City of Temple Fire Department when a fire is eminent. There are 
fire exInguishers strategically placed around the building, and teachers are trained in 
how to operate them. The Kids’ Day Out program complies with all requirements 
regarding installaIon of smoke detectors, exInguishers and alarms. 

• Severe Weather: Teachers are trained in what to do in case of a tornado or high winds. 
Our policy is the children will be gathered in a designated room(s) away from windows 
or exterior doors unIl the danger has passed. In the case of a school closure due to 
weather emergency, the school follows the direcIve of Belton ISD. If Belton ISD schools 
are closed due to flooding, snow, ice, or any emergency, our school is closed as well. In 
case of thunderstorms, teachers are to bring children inside and may not return outside 
unIl 30 minutes from the last sound of thunder or flash of lightning.  

• Weather/Temperature: If the temperature is over 100 degrees the children will uIlize 
the indoor playground or gymnasium facility for recess. If the temperature is below 40 
degrees the children will uIlize the indoor playground or gymnasium facility. Children 
will dress for cold weather with items brought from home to play outdoors on the 
outdoor playground in the colder months.  

• Intruders/AcIve Shooters: In the event that a person enters the building with intent to 
do harm to children or teachers, staff will follow established procedures for protecIon of 
children. The Program’s Director, Curriculum Director and AdministraIve Assistant have 
the right to ask any person to leave the premises, and they will call local authoriIes and 
alert church personnel if necessary. 

• Injury to a Child: in the case that a child has an injury that requires medical treatment 
parents will be noIfied and asked to pick up the child immediately. If parents cannot be 
reached, those listed on the admission form will be called to pick up the child. If an 
injury requires immediate treatment by a doctor, 911 will be called. The teacher will 
treat minor injuries and an incident report will be filled out and signed by Parent, 
Teacher and Supervisor. First Aid Kits are kept on premises and readily available.  

• Release of Children: All persons who are authorized to pick up and listed on the 
admissions form will be permi_ed to pick up a child. An electronic copy of these persons 
is kept on file. A child will not be released to an individual not listed as an authorized 
pick-up person; with excepIon of a parent noIficaIon via Brightwheel message or a 
handwri_en note from a parent. All persons subject to State Issued photo idenIficaIon 
in order for release of a child. 

• Playground Safety: Our indoor and outdoor playgrounds are inspected on a regular basis, 
when needed, repairs and changes are made. Children are taught the safety rules, which 
include walking up steps, taking turns, and climbing safely on the equipment. It is 
important that children wear appropriate footwear while playing on the outdoor 
playground. The indoor playground requires shoes in cubby holes and socks on each 



Last revised 08/02/23 13 

child’s feet. If you feel your child will need sunscreen or bug spray for outdoor 
playground Ime, please apply this prior to the start of school. 

• NaIonal Alerts: If local authoriIes declare a “Shelter-in-Place” alert, the teachers and 
children will shelter-in-place unIl the alert has passed. Do not come to the building 
during a shelter-in-place emergency, rather, seek shelter for yourself and rest assured 
that your child is well cared for and safe at school. Children remain in the designated 
safe rooms unIl the danger has passed and civil defense has noIfied the community 
that it is safe to be outdoors. 

 
Pest Control 
Pest Control is used to provide a safe, pest-free learning environment. PesIcide applicaIons are 
part of our pest management program and are done on non-school days by trained and licensed 
technicians. 
 

Parent Involvement 
Parents are always welcome visitors at First BapIst Temple Kids’ Day Out. Various special events 
are held at the school and parents are encouraged to a_end. Some of these events are Book 
Fair, Grandparents Day, Thanksgiving Feast, Donuts with Dad and Muffins with Mom. Parent 
volunteers also help plan class parIes and assist the classroom teachers if needed. Each child 
will carry a backpack to and from school to help carry items needed for school that day i.e. 
lunchbox, change of clothes, jacket, blanket, etc. Please label all items sent to school to avoid 
confusion. 
 
Communica:on 
We will send home a monthly school newsle_er in backpack mail. We also will send home 
reminder notes about upcoming events, items needed for any special acIviIes in the classroom 
and other important reminders. Please check your child’s backpack at the end of each school 
day to keep up to date on important things. We will also send communicaIons via the 
Brightwheel applicaIon. Please make sure the applicaIon is downloaded and noIficaIons are 
enabled so you can receive important class reminders and updates from your child’s teacher 
and administraIon team. We may also communicate via email or phone call. We value 
communicaIon and realize the importance of relaIonship. If you need to speak with us at any 
Ime, do not hesitate to do so, scheduled or unscheduled. 
 
Snacks 
Snacks are provided for each class at their scheduled snack Ime. Pretzels, Goldfish Crackers, 
Cheese-It Crackers or Animal Crackers will be provided. Water in small cups will also be served 
at classroom snack Ime. 
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Lunches 
Children bring their own lunches from home on school days. Some suggesIons for a healthy 
lunch include a sandwich, crackers and cheese, soup in a thermos, raw vegetables and dip, fresh 
fruits and juices, yogurt and milk. No child will have lunch withheld for any reason. Likewise, 
teachers will always ask the children to at least try their lunch, even if they say they do not want 
to eat. Teachers sit and eat alongside children, snack and/or lunch in their classrooms. Children 
are never forced to eat what they do not want to eat. Unopened items will be returned in lunch 
kits; however, parIally eaten or messy items will be thrown away. Children are not allowed from 
sharing with one another. 
 
We are unable to do any food preparaIon. If food should be served warm, please send in a 
thermal container that will keep food at desired temperature. Please enclose a cold pack if it 
requires refrigeraIon. Water will be offered at snack and lunch Ime. Please do not include 
sugary or carbonated beverages. 
 
Classroom Par:es 
The students have several planned parIes throughout the school year that typically require 
parental involvement. The classroom teacher will provide a sign-up sheet and party guidelines. 
Parents may be asked to provide party refreshments, decoraIons, games, craWs, and/or other 
acIviIes. It is important that the parIes are planned for enrolled students in that class and 
siblings are welcome to a_end but it would not be appropriate for siblings to parIcipate in 
consuming class treats that other parents have prepared for those specific students. Here is a 
list of the celebraIons through the year: November-Thanksgiving Feast, December-Christmas 
Party, February-ValenIne’s Day Party, March-Easter Egg Hunt. 
 
Parent/Teacher Conferences 
Close communicaIon between parents and teachers is essenIal. At Kids’ Day Out, we believe 
that teachers and parents are partners in educaIon. A Teacher/Parent Conference will take 
place in February. There will not be school on this day. Childcare will be provided for preschool 
children that need supervision during scheduled conference Ime. Teachers will share 
informaIon with parents throughout the school year as needed. 
 

Visitors 
Visitors are encouraged to make an appointment and check-in at the main desk in the preschool 
lobby. Visitors are allowed in the preschool facility at the discreIon of the Director and must be 
accompanied by a staff member while in the preschool. If a visitor stops in without an 
appointment a staff member must be available to accompany them. If there is no available staff, 
an appointment will have to be scheduled and the visitor may return at another Ime. Regular 
parent volunteers must clear a background check before working in the classroom or 
workroom. Volunteers will not be leW alone with the children; a staff member will always be 
present. 
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Staff 
Caring, nurturing, degreed or otherwise excepIonally well-qualified teachers are on our Kids’ 
Day Out Staff team. We are fortunate to have experienced teachers who have a genuine 
commitment to teaching young children. Our staff builds relaIonship with the children and is 
appropriately affecIonate and nurturing. We do HUG our children! All of the staff parIcipate in 
early childhood training annually. 
 

Addi1onal Services Provided by First Bap1st Church Temple 
First BapIst Church Temple exists to lead those far from God to encounter Him and grow in the 
ways of Christ. We invite you to join us for weekend services in-person or online. Please visit 
firs_emple.org/new for current service Imes and available preschool, children, and youth 
ministry resources. If you are new and/or need help, we would love to help you get connected, 
please visit firs_emple.org and fill out the connect card on the home page. A member of our 
church staff will reach out to you to help you get connected! If you’d like informaIon directly, 
please do not hesitate to reach out to the Director. 
 

Handbook Amendments 
If at any Ime in the school year an amendment is made to this handbook you will be noIfied of 
the changes and a copy will be available for you at the main desk in the preschool lobby. You will 
be asked to sign off on receiving the amendments if amendments are made. 
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Photographs/Video Taping 
 

I understand the Kids’ Day Out Program uIlizes the Brightwheel applicaIon and that photos 
and/or videos of classroom acIviIes will be shared via the closed applicaIon with specific 
classroom parent(s) or guardian(s). I understand that as a parIcipant in the Kids’ Day Out 
program at First BapIst Church Temple, my child may be photographed, and these 
photos/videos may be used in promoIonal materials for First BapIst Church Temple. I 
understand that personal informaIon, such as child’s full name, parents’ names, address and 
telephone number will never be published with my child’s image.  
 
__________(iniIal) I understand that photos/videos will be taken of my child during class 
acIviIes and shared through the closed applicaIon Brightwheel with classroom parents. 
 
__________(iniIal) I approve the use of my child’s photo for promoIonal purposes. 
 
__________(iniIal) I DO NOT approve the use of my child’s photo for promoIonal purposes. 
 
 
 
Parent/Guardian Signature____________________________________________ Date __/__/__ 

 
 
 
 
 
 
 
 
 

Detach last page from the Handbook. 
Complete both forms, sign, date, and return them to the 

Program Office 
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Parent Handbook Acknowledgement 
I HAVE READ THE FOLLOWING POLICIES OF THE PARENT HANDBOOK AND I 

UNDERSTAND THAT I MUST FOLLOW ALL ASPECTS OF THIS MANUAL. 
 

Please check that you have read the following policies: 
 

¾ Hours of OperaIon 
¾ Enrollment Requirements 
¾ RegistraIon Policy 
¾ Parent/Teacher Conferences 
¾ EducaIonal, Philosophy and 

Curriculum 
¾ Medical Requirements 
¾ Illness Policy 
¾ MedicaIon 

¾ Emergencies 
¾ Pick Up Procedures 
¾ Accidents 
¾ CommunicaIon 
¾ Snacks/Lunches 
¾ Discipline Policy 
¾ TuiIon and Fees 
¾ Photograph Policy 
¾ Emergency EvacuaIon Procedures 

 
I, __________________________, the Parent/Guardian of _______________understand and 
agree to the POLICIES AND PROCEDURES of the Kids’ Day Out Program at First BapIst Church 
Temple. 
 
_____________________________________                         ________________ 
Signature                                                                                                           Date 
 

Account Agreement 
Name of Child: __________________ 
Home Phone: ___________________ 
Work Number: __________________ 

Driver’s License No.______________ 
State: _________________________ 

  
I undersigned agrees and understands that the educaIonal services rendered by the Kids’ Day 
Out Program at First BapIst Church Temple are subject on the following condiIons: 

1. TuiIon is due and payable in full on the 1st of the month. 
2. TuiIon not paid by the 10th of the month will result in a $10.00 late fee. 
3. The customer (parent/guardian) agrees to pay, in the event the account is turned over 

to an agency or a_orney for collecIon, reasonable a_orney fees, plus all a_endant 
collecIon costs, or court costs. 

 
Agreed and Understood: 
 
_____________________________________                         ________________ 
Signature                                                                                                           Date 


